CornacoBaHo Y IBE AN

[peacenarenns nepBUIHON NMPOPCOIO3HOM | /:’ op.A OV «COILL Ne 3»

opranuzaipn MBOY «COLIL Ne 3» (29| 2 JLLA.Tkauyk
| SrtbrbhtCf9 ) sers .
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«Cpennsin o6meodpazoBareapHas mxoaa Ne 3»

1. Obmue MoI0KEeHH.

1.1. Hacrosimee [lonoxkeHne o BeJeHHH LIKOJBHON NOKyMEHTAlMH B MyHHIIHIIATBHOM
GromKeTHOM 0bmeoOpasoparenbHoM yupeskaenun «Cpentsis obmeobpasosaTenbHas mKona Ne
3» (manee — ITonoxenue) paspabotano B cooreTcTBHH ¢ DeepanbHbIM 3aKoHOM 0T 29.12.2012
roga Ne 273-®3 «O6 ob6paszosanuu B Poccuiickoii ®enepauuuy», npukazoM MHHHCTEPCTBOM
npocsemenus CCCP ot 27.12.1974 rox Ne 167 «O6 yrBepxkaeHHd WHCTPYKUHH O BEACHHH
IIKONIBHOM J0KyMeHTauuy», Y eraBoM MyHHIHIAIEHOTO OODKETHOro 0011e00pa3oBaTe/bHOro
yupesxaenus «Cpeanss obueobpasosarerbHas mkoma Ne 3» (nanee — mkosna), KomiekTHBHBIM
J0rOBOpOM 1IKOJIb, [lpaBiiaMu BHYTpEHHEro pacropsiika o0pasoBaTeNbHOIO YUpPekKICHHS
IIKOJIBI.

1.2. IlIkonpHas DOKYMEHTALHUS - 3TO KOJIMYECTBEHHAs M Ka4eCTBEHHAs XapaKTEpHCTHKA
COCTOSIHHSA ~ y4eOHO-BOCIIMTATE/IbHOH paboThl M (PHMHAHCOBO-XO3AHCTBEHHBIX — OIEpAIHH,
oCymiecTBIsIeMbIX  00meoOpazoBatenbHOi  mKkojIol. [loBbllieHHe YpOBHS PYKOBOJCTBA
061e06pa3zoBaTeIbHON IKONOH BO MHOIOM 3aBHCHT OT NPaBHJIBHOTO BEICHHS LIKOIbHOH
JIOKYMEHTAlLlMH, CBOEBpEeMEHHO 00paboTKH nepBUYHOH HH(OpPMALKH, YINPOIICHHA Y4eTa,
COOIIO/IEH S TIPUHITMIIOB JOCTYITHOCTH M COIIOCTABUMOCTH YYETHBIX TaHHBIX.

1.3. Hacrosmee IlonoxkeHne yCTaHABIMBaeT eJHHbIE TpeOOBaHHS K IIKOJIBHOH
JOKYMEHTAllMH BOOOIIE, TOPAAOK cocTaBleHHs H odopmieHHs y4eOHO-TEeAarorndecKoi
JIOKYMEHTAIlHH, BEJIEHHS JIEJONPOH3BOACTBA  IIKOIBI, TMEPBMYHOTO  (DHHAHCOBOrO U
XO3SCTBEHHOTO ydeTa. Y CTaHAB/IMBAIOTCS CPOKH XPAHEHHs JIOKYMEHTOB. BhIONIHEHHE MIKOIOH
BO3JIOKEHHBIX HA Hee (DYHKIMI M pe3ylbTaThbl €€ JEATENbHOCTH OTPAKAIOTCA B CIEIHATBHBIX
JOKYMEHTAX, CBS3aHHBIX C  [UIAHMPOBAHHEM  y4eOHO-BOCIHMTATENbHOH — paboTel M
OCYIIECTBACHHEM XO3AWCTBEHHBIX MEPONPHATHH, BeICHHEM Y4eOHO-IEeNarorHyeckoro ydera,
OpraHu3almeii 1eI0IPOU3BO/CTBA LIKOMbI, 00ECIEYEHHEM NEPBUYHOIO OYXIraiTepeKoro y4uera,
COCTABJIEHHEM CTAaTHCTHYECKOH oT4eTHOCTH. CTAaTUCTHYECKHE OTYETHl COCTABJIAKOTCA B IIKOJIC
Ha OCHOBAHWH BeAYIIETOCs B HUX NEPBHYHOrO ydeTa.

1.4. 11IKO/IbHBIE TOKYMEHTBI JOKHBI OQOPMIISTECS CBOGBPEMEHHO, YETKO, pa3dopyuBo,
6e3 MOJAYMCTOK, IOMApPOK, BBI3BIBAIOIIMX COMHEHHsS B I[PABHJIIBHOCTH BHECEHHBIX IaHHBIX.
3amucH B JJOKYMEHTAaX BeIyTCs YEPHHIAMHU WX Ha muinymei mamuake. OmnoKa, T0MyIeHHas
B TEKCTE MM LU(POBBIX JAHHBIX JOKYMEHTA, HCIIPABIISETCs CIEIYIOIMM 00pasoM: OIHO0YHbIe
cI0Ba WM HMQPHI 384EPKUBAIOTCS TaK, YTOObI MOKHO OBLIO POYECTH 3aUYEPKHYTOE, & CBEPXY
MHIIYTCS YTOUYHEHHble NaHHble. Bce BHECEHHBIE HMCIpPABICHHS JOJIKHBI OBITH OTOBOPEHBI H
3aBepeHBl MOMNMHMCAMH JMI, O(QOPMHBIIHX JOKYMEHT. 3a JO0CTOBEPHOCTh CBEJCHHH,
coZlepIKalIHXCa B JOKYMEHTaX, H 100pOKauecTBEHHOE MX O(OPMIIEHHE HECYT OTBETCTBEHHOCTh
NOJDKHOCTHBIE JIMLA, TOANHCABIIHE JOKYMEHT.

2. YyeOHo-negaroru4eckas JOKyMeHTALIHA.

2.1. VueOGHO-menarornyeckas JOKYMEHTALMs IIKOJIBI COCTOMT M3 alaBUTHOH KHHIH
3aIMCH yYaUIHXCs, JTHYHBIX J€/ YYalUXcsl, KIACCHBIX JKYPHAJIOB, KypHAIOB (aKyIbTaTHBHBIX
3aHATHH, JKYPHAIOB TPYIN IIPOJUICHHOIO JIHs, KHHIH y4era OJIaHKOB H BBIJAYH aTTECTaTOB O
cpeaHeM (MOMHOM) 06pa30BaHWM, KHHIH ydeTa OJaHKOB M BbIIaYd aTTeCTaToB 00 OCHOBHOM
obmem 06pa3oBaHuK, KHUTH YdeTa 3070ThIX Mejaneii "3a oTIu4HbIe yCeXH B yUCHHH, TPYAC U



3a NpUMEpHOE IOBEACHHE", KHUIH y4yeTa NOXBaJIbHBIX rpamMoT "3a ocoOble YCIexH B H3y4YEeHHH
OTHENBHBIX TpEeAMETOB" H IOXBaJIbHBIX JIMCTOB "3a OTIHYHBIE YCHEXH H MNPHUMEpPHOE
MOBEJICHHE", KHUI'M IPOTOKOJIOB II€IarOrHYecKOro COBETa ILIKOJIbI, KHUTH ITIPHKA30B, KHHTH
ydueTa JMYHOTO COCTaBa IeJaroruyeckux pabOTHHMKOB, JKypHajla ydeTa TMpONYLUIEHHBIX H
3aMeIIEHHBIX YPOKOB.

VkazaHHbIE BBINIE JOKYMEHTBHI, KpOME JHYHBIX el Y4allUXCs, KJIACCHBIX JKYPHAJIOB,
’KypHa/IOB (haKy/IbTaTHBHBIX 3aHATHI, JKypHAJOB TPYNN NPOAJIEHHOrO IHS, JKYpHajla ydera
IPOINYIIEHHBIX U 3aMEIIEHHBIX YPOKOB, IIPH CMEHE AUPEKTOPA IIKOJIEI 0053aTeIbHO epeaaioTes
10 aKTy. AKT IMOANHCHIBAeTCS OBIBIINM JHPEKTOPOM H BHOBb HA3HAYEHHBIM, a TaKKe
NpPEICTABUTEIEM PAlOHHOIO OpraHa ylpapjieHHs, IPUCYTCTBYIOIMMH TIPH Tepeaye.

JIOKyMEHTBI O BBINYCKHBIX H IEPEBOIHBIX 3K3aMeHax (MPOTOKOIBI 3K3aMEHOB 3a Kype
OCHOBHOHM M CPEIHEH IIKOJIBI, BEJOMOCTH TOJOBBIX, YK3aMEHAIIHOHHBIX M HMTOIOBBIX OIEHOK,
TEKCTHI MHCHMEHHBIX 9K3aMEHALMOHHBIX PaboT yYaIuxcs) XpaHaTcs B IIKOJIE MATh JIeT.

2.2. AndaBuTHasa KHHIa 3alMCH yJaIUXCs BEAETCS Kak 00A3aTeIbHBIi JOKYMEHT.

B xHMry 3anuchIBaloTCs BCe yuatmecs IIKObl. EkerosHo B Hee 3aHOCSTCA CBeleHUs 00
YYaluxcss HOBOTO MpHeMa. YualMecs B CIOHCOK 3aHOCATCS B andaBHTHOM TOpsJKe,
HE3aBUCHMO OT KJIACCOB, B KOTOPBIX OHM yuarcs. Jlns kaxnoit Oykeel andaBuTa OTBOIATCS
OT/eNbHbIEe CTPAHHUIIBI, M [0 KaXKI0# OyKBe Be/leTCs CBOS MOpsAKOBas HyMmepaius. [TopsiKkoBbIii
HOMEp 3allUCH yYallerocs B KHUIE SBJIAETCS OJHOBPEMEHHO HOMEPOM €0 JIHYHOTO JIea.

BHIOBIBIIMMM ~ CIEAyeT CHHMTaTh y4YallUXCs, IPEKPATHUBIIMX IIOCEIIEHHE MIKOJIBI
BCJIEJICTBHE MEPEMEHLI MECTA JKHTEIbCTBA, MEPEeIleIUX B APYIYIO LIKOJIY WIH HHOEe yueOHoe
3aBeICHHe, UCKIIIOUSHHBIX W3 IIKOJIBL, @ Takke OKOHYHMBIINX LIKOJY. BpeMeHHOE mpekpaiieHue
y4eOHBIX 3aHATHIl (HanpuMep, o 6o1e3nu) B a1(aBUTHOM KHUT'e HE OTMEYAeTCs.

BriObITHE y9amerocs ¥ OKOHYaHHE MM IIKOIBI OOPMIISIOTCS TPHKA30M JHPEKTOpa C
yKa3aHHeM TPHYMHBI BBIOBITHS; OJHOBPEMEHHO 3aHOCATCH HOMEp M Jara MpuKa3a U TOUHO
YKa3bIBaeTCs NpUYkHa BEIOBITHA. Ecny panee BHIOBIBIINI U3 MIKOIIBI YUALIHHCS, YXO1 KOTOPOTO
odopMIIEH IPUKa30M, CHOBA BO3BPATHTCS B HEE, TO JAHHBIE O HEM 3alMCHIBAKOTCH KAaK HA BHOBb
MNOCTYMHBIIETO, MMPH 3TOM JiaTa BO3BPAlEHHS VYEHHKA C NMOMETKOH "BO3Bp." 3aNmMChIBAETCS B
rpade "Jlara noctymieHus B mkoay".

[Ipy wucmoNB30BaHMH BCEX CTpaHHIl al(aBHTHON KHHIH Ha TV WIH HHYIO OYKBY
NPOJODKEHHE 3alMCed MPOM3BOJUTCA B HOBOH KHHIE B IMOPAIKE MOCISIVIOUIHX HOMEPOB IO
Kaxa0# Oykse.

HcnpaBneHus B KHUTe CKPEIUISIOTCS MOANNCHIO THPEKTOPA KO

Kuura mnocTpaHHYHO TNPOHYMEPOBBIBAETCS, MPONMIHYPOBHIBACTCE M  CKpEIIseTcs
MOJAMHUCHIO AUPEKTOPA U MEYaThIO IIKOJIBL.

2.3. JlugyHoe feno ydyainerocs BeleTcs B KaXJIOH INKOJe H HA KaXI0T0 VHalerocs C
MOMEHTA NOCTYINJIEHHUA B HIKOTY H 10 €e OKOHYaHHS (BBIOBITHS ).

B numynoe neno ywamerocs 3aHocsaTcs: OOLIME CBeJeHHS OO0 VYalIeMcs. HTOTOBbIE
OLIEHKH YCIEBAEMOCTH IO KjaccaM M 3alHMCH O Harpazax (MoXBandkHEIH IHCT, NOXBajbHas
rpaMoTa, 30510Tasg Menans). B nmepuon oGyuenus yuamerocs B X - Xl xmaccax arrecrar o6
OCHOBHOM (0OmieM) 00pa3oBaHMM HaXOIMTCS B JIMYHOM Jejle M BBLIAETCE HA PYKH MOCIE
OKOHYAHUS UM CPEIHEeH NIKOIIEL.

JInunsle gena ygammxcs B I - XI BemyTes kimaccHbIMH pykosoamTenrsMu. JIHuHOE 1em0
HMEET HOMEP, COOTBETCTBYIOLIHH HOMEDY B an(aBUTHOM KHHIe 3alTHCH VHALIHXCH.

[Ipp BBIOBITHH y4Yamierocss W3 MIKOJLI JIMYHOE [0 BBLIAETCS HA OCHOBAHHH
MHCBMEHHOIO 3adABJIEHHS POIMTEISAM MM JIMIAM, HMX 3aMEHSIONIAM, C OTMETKOH 00 3TOM B
andaBUTHOH KHHMIe; 1O OKOHYAHMH IIKOJNBI JIMYHOE [eN0 Y9allerocs BBIAAETCS Ha DPYKH
POUTENISIM YYAIIErOCs WiIH JIMIaM, UX 3aMEHSIONTMM, THOO XPaHHTCH B apXHBE LIKOJIbI 3 roja.

2.4. KnaccHplif iKypHan SBJIAETCS TOCYIAPCTBCHHBIM JOKYMEHTOM, BEJEHHE KOTOPOTO
00s13aTeNBHO I8 KajKJOTO YyYHTENIs W KJIACCHOTO PYKOBOAMTENS. YCTAHABIMBAKOTCS TPH BHIA
KIACCHBIX KypHaoB - ais [ — IV, V- IX, X - XI knaccos.



JIMpeKTOp KONl M €ro 3aMecTHTeNbh M0  y4eOHO-BOCIHTATE/IbHOM pabote
obecneurBalOT XpaHeHHe KJIACCHBIX JKYPHAJIOB H CHCTEMATHYECKH OCYLICCTBIIAIOT KOHTPOJIE 34
PaBUIBHOCTBIO X BEJIEHHA.

KnaccHbIH JKypHal paccyMTaH Ha yueOHBIH roa M BeleTcs B KaKIOM Kjacce I0
YTBEPIKICHHOH dopme.

JKypHauibl mapaiiebHbIX KJ1acCOB HyMEPYIOTCS JINTepaMH.

3amMecTUTE b JAMPEKTOpA MO yu4eOHO-BOCIHTATE/IbHOM paboTe (IMPEKTOP IIKOJBI) AaeT
yKa3aHWs KJIACCHBIM PYKOBOJMTENSIM O pacHpesIesieHHH CTPaHUIl JKypHala, OTBEACHHBIX Ha
TEKyLIMi ydYeT YCIeBaeMOCTH M MOCEMAEMOCTH YYallHXCsi Ha TIoJ B COOTBETCTBHH C
KOJIMYECTBOM YacOB, BBIIEICHHBIX B yueOHOM IUIaHe HA Kax bl npeamer (1 HenenpHbIH yac - 2
cTp., 2 Hell. 4 - 4 cTp., 3 Hex. 4 - 5 cTp., 4 Hex. 4 - 7 ¢1p., 5 Hen. 4 - 8 cTp., 6 Hex. 4 - 9 c1p.).

Vyurenb, IPOBEpss M OLECHUBAs 3HAHWS Y4alllUXCs, BBICTABJIACT OLEHKH B XKypHal, a
Take 00A3aTeIbHO OTMEUAET IOCEIaeMoCTh INKOIbHUKOB. Ha mpaBoii crTpanuie XypHajia
3aMHCHIBACT TEMY, H3YUYaBIIYIOCS Ha YpOKe, H 3ajaHue Ha joM. Ha j1eBoi - cTaBUT naty ypoxa,
OTMEYaeT OTCYTCTBYIOIIMX Ha ypoke OykBod "H" (He Obur). [IpH mpoBeneHMH CIOBOCHHBIX
YPOKOB JI€/IaeTCs 3alMCh JaThl M TeMbl KaXaoro ypoka. ITo mucbMeHHBIM paboTaM OLEHKH
BBICTABJIAIOTCA B rpade TOro OHs, KOrja NpoBoAMnack JaHHas pabora. [lo mpoBeneHHBIM
IIPAKTHYECKHM M 1abopaTopHBIM paboTaM, 3KCKYPCHSIM, KOHTPOJBHBIM IHCHMEHHBIM paboTaMm
TOYHO yKa3bIBAETCS MX TeMa U KOJMTHUECTBO 3aTPayeHHbIX YaCOB.

B rpade "JlomamHee 3amaHue” 3amUCBIBACTCA COJEpXKaHHE 3aaHUs M XapaKTep ero
BBLINOJNHEHUS (UMTaTh, PACCKA3bIBATh HAM3YCTh), CTPAHMIIBI, HOMEpa 3a1a4 W YNpPaKHEHHH,
npaktudeckue paborel. Ecim yuammmes naercs 3aJaHHe IO [OBTOPEHHIO, TO KOHKPETHO
YKa3bIBACTCS €r0 00BEM.

OueHkH 3a Kax1yio yueOHYIO 4eTBepTh (I10IyroMe) BHICTABIIAOTCS I10C/Ie 3alIHCH JaThl
TIOC/IEIHETO YPOKa [0 JAHHOMY MpeaMeTy B 4eTBepTH (moayroauu). OJIHOBPEMEHHO € 3THM
4eTBepTHBIE (TOMYTrOJ0OBBIE) OLEHKH 3aHOCATCS KJIACCHBIM PYKOBOJIHMTENIEM B CBOIHYIO
BEJIOMOCTh YYeTa YCIIeBAeMOCTH M IOBEJCHHUS YUaIIHXCA.

B K/IacCHOM JKypHajle€ YYTE€HO, YTO KJIacC Ha 3aHATHAX I10 HHOCTPAHHOMY S3BIKY,
dusuueckoit kyapType (B X- XI Knaccax npu HaTHYHE He MeHee 8 joHOIIeH), TexHomornn (V -
XI xnaccel), uadopmaruke (V - XI knaccel), a Takke 10 ypoBHIO (6a30BoH, mpoduibHO#)
M3YUYCHUS MTPEIMETa, IeJIATCA Ha JIBE IPYIIIBL

Bce 3alucH B KJIACCHOM JKYpHANE JOJDKHBI BECTHCH UYETKO M aKKypaTHO PYYKO# OIHOIO
nBeTa (CHHEH MapHKOBOif) B COOTBETCTBHH € YCTAHOBIEHHOH (HOPMOi.

KiaccHblif pyKOBOIHTENb aKKypaTHO 3allMCBIBAET B KJIACCHOM JKypHale (aMHIHH H
HMEHA ydaumxcs B andaBHTHOM mopsike, sanoiuser "OOmue cpeneHus o0 ydammxes' ¢
HCIIOIB30BaHHEM JaHHBIX M3 HX JTHYHBIX JIEJI.

E’KeMeCsuHO KJIACCHBIM PYKOBOJMTENEM B pasjen "YdeT MOCenaeMOCTH ydJamuxcs'
3aMUCHIBACTCA KOTMYECTBO JHEH M YPOKOB, TPOINYIIEHHBIX ydamumucs. [loaBoasTes uroru o
KOJIMYECTBE JHEH W YPOKOB, MPONYIIEHHBIX KaXKIbIM YYallMMCH H KJIACCOM B LIEJIOM 3a YETBEPTh
(momyromue) W yueOHBIH rox. B ciydae anuTenbHOH OOJ€3HH ydallerocs 3aHATHA ¢ HHM
MPOBOATCS Ha J0MY (B caHaTopuu, OosbHUIE). B jKypHae, Ha CrielHabHO BKICCHHOM JIMCTE,
VUHTEISAMH J€JA0TCS 3aIlICH O IPOBOJMMBIX C HHM 3aHATHSX HIIH JK€ 9TH CBEJICHHS 3aHOCATCA
Ha OCHOBAHHMHM CIIpaBKK 00 00YYEHHH B CAHATOPUH HIH OOJIBHHMIIE.

CBemeHust 00 y4acTHH ydYamuxcs B KpykkaX H  (akyJbTaTHBHBIX 3aHATHAX,
3aMOJHAIOTCS COOTBETCTBEHHO YUHTEISMU H KJIACCHBIM PYKOBOIHUTEIIEM.

Crpannna "3ameuaHusi 0 BEACHHIO KJIACCHOIO KypHaiua' 3allOjHsAETCs 3aMEeCTHTEIEM
JMPEKTOpa Mo y4eGHO-BOCIHTATE/IBHOM paboTe (IMPEKTOPOM) WIKOJIBI, Ie QHKCHPYETCH JaTa
NPOBEPKH M OTMETKAa O BBHINOJHEHHOH paGoTe. BhIHeceHHEIE 3aMeyaHHs (QHKCHDPYIOTCH B
«CripaBke» W TOBOJMTCS /IO CBEJAEHHS WICHOB aJIMHHHCTPATHBHOIO COBETa H I€IarOrHYeCKOro
KOJIJICKTHBA Ha COBEILAHHH.

2.5. XypHan (akyIbTaTHBHBIX 3aHATHI ABIAETCS OCHOBHBIM JOKYMEHTOM y4eTa paboThl
daKyapTATHBHBIX TPYIN M BeAETCs MO KaxJaoMy (akyipTaTHBy OTZAeibHO. TpeDoBaHHA K



BeEHMIO 3amucell B OkypHase (aKyIbTaTHBHBIX 3aHATHH aHATOTHYHBI TpeOOoBaHUSAM,
TIpeIbSBIAEMbIM K OPAIKY BEeJICHHS UX B KIIACCHOM KypHAJIE.

2.6. )KypHan rpynisl IPOAIEHHOrO JHs BeJeTCS NPH HAIMYHH TPYII MPOVIEHHOTO JHA
110 YTBepIKIeHHOH (opme.

JKypHan rpynmel TIPOJUIEHHOTO  JIHS — paccydTaH Ha yueOHBIE ron. Benenue
COOTBETCTBYIONIMX 3allkCeil B J@HHOM JKypHajie 00s3aTeNbHO UL KaKIOro BOCIHTATENS H
pYKOBOIHTENs KpyKka. BocnuTatens 06si3aH eKEAHEBHO OTMEYATh HE ABUBIIUXCA B IPYIIILY.

B rpadax "Pabora Bocmuratens", "PaboTa pyKOBOIMTENA KpyXkKka' Aenaercs 3amuch O
KONHYecTBe MpopaboTaHHBIX YacoB B IPYIIE H KPaTKOM COACPHKaHHH paboThI C yJalHMHUCH.

JlupekTop IMKOJBI H 3aMECTHTEIb IHPEKTOpa TIO y4eGHO-BOCTIHTATEIbHON  paboTe
CHCTEMATHYECKH TPOBEPSIOT MPAaBHIBHOCTh BEIEHHs JKypHajaa TIpPYNIbl MNPOUICHHOrO JHA,
3aMeuaHus GUKCHPYIOTCS B CIIPaBKe M JIOBOJIATCS /10 CBEJICHHS WIEHOB aJAMHHHCTPaTHBHOTO
COBETA M MEaroruyeckoro KOJUIEKTHBA Ha COBELIaHHH.

B KypHan paspeniaeTcss BHOCHTb TOJBKO (aMHIMH yHaIIHXCs, 3a4MCICHHE KOTOPBIX B
rpynmy oOpMIEHO MPHKA30M JMpEeKTopa WIKOMbL Ecim ydammics npepsan mocelieHne
TPYIIBI TIPOUIEHHOTO HS | €r0 BBIObITHE 0)OPMIICHO MPHKA30M IUPEKTOPA LIKOJIBL, TO B rpade
"Ilata BRIOBITHS" CieAyeT BIHCATh YHUCIO H MECSL OTYHMCICHHS M3 TPYIIIBL Ecnu ywammiics
Hayal TIOCeINaTh IPYIy B TEUSHHE roja, GaMuiks ero 3aHOCHTCS B JKyPHAI B KOHIIE CIIHCKA, a
HE CJIeIIONIMM B aj(paBUTHOM TTOPSTIKE.

2.7. Kuura yuera 61aHKOB M BbIJa4H aTTECTaTOB O CPEIAHEM (IIOTHOM) o0pa3oBaHHH.

B mepBoii 4acTH KHHTH OTAENBHO YHMHTHIBAETCS KOIMYECTBO IOJYUEHHBIX M BbIJaHHBIX
GJIAHKOB aTTECTaToB O cpeaHeM (MOTHOM) 0Opa3oBaHHH C YKa3aHHEM HX HOMEPOB 0OBIYHOTO
obpasna H aTTeCTaToOB O cpeaHeM (MOJHOM) 00pa3oBaHHH ocoboro oOpasua I JIHIL,
OKOHYMBIIHX IIKOJAY C 3070TOM wim cepeGpsiHOd Menanbio. OCTaToK 4YHCTHIX OnaHkoB
aTTEeCTaToB, a TaKKe MCIOpUeHHbIe OMaHKH € YKasaHHEM HX HOMEpPOB CHAIOTCA B Otaen
obpasosanus. O cpave OGNaHKOB WIKOJOH B KHHIE JENaeTCs COOTBETCTBYIOIIAs 3alHCh H
pacmmceiBaetcs npejctaputens Otnena obpasoBanus. OCHOBAHHEM JUIA BBLIAYWH aTTECTATOB O
cpemHeM (MOMHOM) 00pa30BaHHH ABISETCS PEUICHHE IearOrHYECKOro CoBeTa IKOb, JaTa U
HOMEp MPOTOKOJIA MPOCTABIIAIOTCS B KHHTE.

B cooTBeTcTByIOmMX rpadax MpPOCTaBJIAIOTCS OLEHKH MO MNpeAMeTaM, yKasaHHLIM B
aTTecTaTe; 3aMMCHIBAIOTCS CBEJEHHS O HATPAXICHHH MENAIbIO WM MOXBATbHOH rpaMoToii;
yKa3bIBa€TCs JaTa PelICHHs MEearoruyeckoro coBeTa O Bbijade arrecrara (oCHOBaHHMEM 3TOTO
SBIISIETCS. TIPOTOKOJI T1€IarOTHYECKOro COBETA); CTABHTCS POCIHUCH B MOJIYHEHHH aTTecTara o
cpenHeM (noxHOM) 0Opa3oBaHHH.

[TonyuuBmmii arrecraT ocoboro oOpasia AOMKEH CHCIaTh CICAYIOUIYIO 3alHCh.
"ArrecTaT ocoboro obpasua noxyyni(a) (hamMuiHs, M, THCIIO, MECHIL, ron)".

B rpape "Pacmucka B MONy4eHHH arTecTtara O CpEAHCM o0pa3oBaHUH" JAMPEKTOPOM
MIKOJIBI JEIAeTCs 3allUCh O Bblayue yJaueMycs ClIpaBKH.

B KOHIIE CMIMCKA BCEX OKOHYMBIIMX HIKOJY B TAHHOM TOJY JOJUKHBI OBITh POCIIHCH JIMIL,
3a MOANMCHIO KOTOPHIX BbIJaHbI aTTECTATHL.

2.8. Kuura yuera H 3aIMCH BBIIAHHBIX aTTECTaTOB 00 OCHOBHOM 001IEM o0Opa3oBaHHuu.

B nepBoii 4acTH KHHUTH YYHTHIBAETCA KOJIHYECTBO MOTYYEHHBIX M BBIIAHHBIX O/1aHKOB
arTecTara 06 OCHOBHOM OOLIeM 00pa3oBaHMM C yKasaHHeM HX HOMepOB. OCTATOK YHCTBIX
GIaHKOB aTTECTaTOB, 4 TAK)Ke HCIIOpYeHHbIe OIaHKH ¢ yKa3aHHEM HX HOMEPOB CIAr0TCs B OTAC
obpasopanus. O cjade GNaHKOB INKOJIOH B KHUIE JEJaeTCs COOTBETCTBYIOLIAA 3allCh H
pacnuceBaeTcs TipejcraButens Oraena oOpasosanus. OCHOBaHHEM JIS BB aTTecTaTa 00
OCHOBHOM 0011eM 00pa3oBaHHM SIBJISETCS pEelleHHe MMeJarorHyeckoro COBETa IIKOJLL, JaTa H
HOMep MPOTOKOJIa IPOCTABIIAIOTCS B KHUTE.

B cooTBeTcTBYIOmMX rpadax MPOCTABIAIOTCA OLCHKH 10 NPEAMETaM, yKa3aHHBIM B
aTTecTaTe; 3ANMCHIBAIOTCS CBENEHMS O HATPKISHHH TOXBAIbHBIM JIACTOM  (IHIICTCS
"Harpax/aeH" WM [eaeTcs IMPOUEPK); yKa3bIBACTCS JaTa pellieHHs Mejarorndeckoro cosera o



BblJIaye arrecrara (OCHOBAHHEM JUIS 3TOrO SBIAETCH HPOTOKOJ MEJarorH4eckoro coBera);
CTABHUTCS POCIHUCH B ITOJTYYEHHH CBHICTEIbCTRA.

3anuch O Bblgaue AyOnukarta arrectata o0 OcHOBHOM o0meM o00pa3oBaHUH
MPOU3BOIUTCSA B ATOH K€ KHUI'E 0] O4YePe/IHBIM HOMEPOM.

Brrnaua arrecrara 06 ocHOBHOM 0011eM 00pa30BaHUM HKCTEPHY 3aHOCHTCS TAKiKe B 3Ty
KHHUTY C yKa3aHueM B rpade "['ox nocrymienus B JaHHYO Koy - "skcTepH".

B xoHune cnmcka Bcex y4aliuxcs, 3aHECEHHBIX B KHHTY B JaHHOM TOXY, JOJDKHBEI OBITH
POCIHCH JINI, MOANHUCABIINX CBH/IETEILCTBA.

2.9. Kaura yyera JHYHOIO COCTaBa MeJarorHYecKuX pabOTHUKOB IIKOJIBL.

Bo Bcex o0mieoOpasoBarenbHBIX MIKOJAAaX BEAETCH KHHUra ydYeTa JMYHOIO COCTaBa
nearorHyecKux pabOTHHKOB. 3amuch NPOM3BOJMTCA ¢ OOWIell MOPSAAKOBOM Hymepamueii,
HayMHas ¢ 1-ro Homepa. BHOBb mocTynuBinMe Iejarornyeckre pabOTHHKH 3alMCHIBAIOTCH B
NOpsIKe MOC/eAyomHX HoMepoB. Ha pasBepHyToi cTpaHmne 3amuchiBaercs He Oonee 10
YeI0BeK. 3alUCH B KHUIE JIOJKHBI OBITh JOKYMEHTAIBHO 000CHOBAHbL B KHHUre yuera IM4HOrO
COCTaBa IeNarorHYecKHX pabOTHUKOB MEPHOJAMYECKH OTMEYAIOTCS pe3yIbTaThl aTTeCTAllHH
YUYHTEIeH ¢ yKa3aHHeM aThl H HOMEpa PelleH s aTTeCTAllHOHHOM KOMHCCHH.

Kuura ydera nuuyHOro cocraBa JO/DKHA OBITH NPOHYMEPOBAHA, NPOLIHYpOBaHA H
CKpeInJeHa MOANMKCHIO JUPEKTOPA U NMEYAThIO MIKOJIEL.

3anmchk cBesieHHH 00 00CITyKUBAOLIEM IIEPCOHATIE B JIAHHYIO KHUTY HE IIPOM3BOIHTCA.

2.10. KaHra npoTokoJoB rmearorudecKoro COBETa KoL

B o0meobpa3oBaTenbHBIX IIKOJIAX, I€ HMEETCS IeIaroru4eckuii CoBeT, BEAeTCs KHHUra
IIPOTOKOJIOB II€JarOrM4ecKoro COBeTa. .

B kuure npoTokonos ¢HKCHpyeTcs Xox OOCYKAEHHs BOIPOCOB, BLIHOCHMBIX Ha
MearOrHYeCKHi  COBET, MNpPENIOKEeHHs M 3aMevaHHs WICHOB meacoBeTa. [IpOTOKONBHO
opopMIIIOTCS MTOTH paboThl IIKOJBI [0 OTAEIBHBIM BOIpPOCAM Y4eOHO-BOCIHTATEIBHOIO
IPOLECCa 3@ YETBEPTD, MOMYTOIHE HIIH Y4eOHbIH ToL.

[IpuHATHIE peIleHHs MeJarorHyeckoro COBeTa 3aMHCHIBAIOTCS B IPOTOKONBL Kak bt
IIPOTOKOJI MOAIHCHIBAECTCS IIPE/ICEIATENIEM U CeKpeTapeM I1ejarornyeckoro CoBera.

Kuwra npoToko0B nearorngeckoro coBera poHyMepOBLIBAETCS, IIPOIIHYPOBLIBAETCS,
CKPEIUISIeTCs MOANKUCHIO TUPEKTOpa U MeYaThIO MIKOJIBL.

2.11. Kaura npuxasos.

B o0meobpa3oBaTenbHEIX IIKOJIAX, IJI€ UMEETCs He MeHee TpeX pabOTHHKOB, BEIETCS
KHHUTa IPUKa30B.

B xnure npukazoB oopMIISIOTCS: yKasaHUS M PACIOPSDKEHHS [0 BOIpocaMm y4eOHO-
BOCIIMTATE/IbHOIO IIpollecca, IpHeM Ha padoTy M OCBOOOMKIACHHE OT Hee YYMTENeH W JApyrux
pabOTHHKOB IIKOJbI, YHCIEHHBIH COCTAB YYAIMXCs MO KIaccaM Ha HAdauo y4eOHOro roja,
3aYHCIICHHE M OTYHMCIEHHM Y4YallMXcsl, paclpelielleHHe Mexay Y4YUTeNsMH y4eOHBIX 4acos,
KJTacCHOTO PYKOBOJICTBA, 3aKperuieHHe yueOHbIX KaOUHETOB, ITOOLIPEHHUS, B3bICKAHHUS.

Knura mnpuka3zoB jo/pkHa OBITH I[OCTPAaHHYHO IPOHYMEPOBAHA, IPOIIHYPOBAHA,
CKpEIJIeHa IOAMUCHIO JIMPEKTOPA H M€YaTHIO IIKOJIBI.

2.12. )Kypnan y4era nponyIIeHHbIX H 3aMEIeHHBIX YPOKOB.

B KypHan 3aHocATCS CBeleHHMA O MpONYIIEHHBIX M 3aMEIEHHBIX YpOKax. 3amucu
[POU3BOJIATCS TOJIBKO Ha OCHOBAaHMM Hajylexkalne o(OpMIIEHHBIX JTOKYMEHTOB (IIPHKA30B IO
mKoje, OOJBHHYHBIX JIMCTOB, 3alHCeH B KIACCHBIX JKYPHATAX M T.IL). YUHTEIb, KOTOPHIA
IIPOBEJI YPOKH B MOPSIKE 3aMELICHHs, paclHchiBaeTesi 00 3TOM B JKypHase. 3alHucH B )KypHase
JOJDKHBI COOTBETCTBOBATH 3anucsM B Tabene ydera mcmonb3oBaHHs pabouero BpeMEHH H
nojacyera 3apaboTka.

3. leJ1onpoU3BOACTBO MIKOJIBIL.
HokyMeHTHOe 0OCIy)KHBaHHe YIPABICHHS JESITENBHOCTBIO 00meo0pa3oBaTenbHON
IIKOJIBI BEJIETCSI B COOTBETCTBHH ¢ [InceMoM Munobpaszosanus ot 20.12.2000 r. Ne 03-51/64 «O
METOJIMYECKHX PEKOMEHJlaluaX 1o pabore ¢ JOKyMeHTaMH B 00meoOpa3oBaTeabHBIX
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yapexnenusax», ¢ «['OCTom P 6.30-2003. TocynapcTBeHHBII cranaapt Poccuiickoit
®Qenepaui.  YHUDUIMPOBAHHBIE CHCTEMBI JOKYMEHTALHH. YuuduuupoBan#as cucTeMa
OpTaHH3alHOHHO-PACIIOPANUTEIBHON  JoKyMeHTalmu.  TpeGoBanus K oQopMIeHHIO
JOKYMEHTOBY.

Koutpons  3a  ucnonHenmeM — 1oKyMeHTOB MEPHOJMYECKH  OCYIIECTBISAETCS
aIMUHUCTPAIUEH LIKOJIBI Yepe3 KHUTY PErHCTPALIMH BXOIAIHX H UCXOISIIHX JIOKYMEHTOB,

OTBETCTBEHHOCTh 3a COCTOSIHHE M TIPABUIBHOE BeJICHHE JIEJIONIPOU3BOJICTBA B
001meo0OpasoBaTebHOl IIKOJE, CBOEBPEMEHHOE HCMOTHCHHE JOKYMEHTOB H COXPaHHOCTH HX
BO3JIaraeTcs Ha JMPEKTOpa IIKOIBI M COOTBETCTBYIOIIEr0 pabOTHHKA COIJIACHO IITATHOMY
pacnucanuio. KoHTponap 3a mnpaBMIBHBIM  BejeHHeM JEJIONPOU3BOJACTBA B IIKOJAX
OCYIIECTBJISIOT OpraHbl HAPOIHOrO 0OPA3OBAHHS.

K nenompomsBoictBy ImKoNBI Takke OTHOCHTCS obopMIeHHE JHYHBIX fe1 u
OCYIICCTBICHHE 3alUCEH B TPYNOBBIX KHWIKKAX YUHTENeH M APYrHX paGOTHHKOB IMIKOJ (3a
HCKIOYCHHEM MPEKTOPa), KOTOPOE OCYHIECTBISETCS B MOPSAKE, ONpeAeIeHHOM [IpaBunamu
BHYTPCHHEIO TPYJOBOTO pacnopsi/ika 171t pabOTHHKOB 0611e00pa3oBaTe IbHBIX KO,

4. PUHAHCOBO-X035iiCTBENHAS TOKYMEHTALMS.

4.1. DHHAHCOBO-XO3SNCTBEHHAS JOKYMEHTALMA COCTOHT H3: TEXHHUYECKOLo acnopT:
IIKOJIBI, KHHIH CKJI3JCKOTO y4YeTa OCHOBHBIX CPEICTB, BEIOMOCTH BBIIAYH MaTepHAIOB H{N
HYMABL  yAPEHACHHSA, BEIOMOCTH ONEPATHBHOTO (KOJIMYECTBEHHOT0) ydera ABIDKEHH; &
MaJOUEHHBIX M OBICTPOM3HAIIMBAIOIIMXCA MPEAMETOB, HAXOIAIIMXCS B _ARCHM
MHBEHTAPHOH KHHUIH GHOIMOTEYHOrO (hOHIA IIKOIEL. RS 57 55 g% N

YKkasaHHble JOKYMEHTbI BEyTCsl JHILAMH, OTBETCTBEHHBIMH 32 nenocts ' /Mi
HMYIIECTBA, 3a [PaBHJILHOE €ro  HCIOJIh30BAHUE (3amemmen;mﬂ;"§§f a’ \h
4IMHHHCTPATHBHO-X03HCTBEHHOH YacTH, IOMOIIHAKAMH JUPEKTOPA T10 xoaﬁ;‘i@zﬂg}cﬁ’@ﬁacm
3aBEYIOIMM OHOIHOTEKOH, 3aBeayIOIMUMHU KaOMHEeTaMH, YYHTEIIAMH dmmﬁqbfeoizr i FYPBI
TEXHOJIOTHH, TEXHOIIOTHYECKOr0 TPy/a, HHOPMATHKH, HH3HKH, OHOIOrHH, ngﬁ-_ﬁa)f,; v L2 o~

Kpome Toro, B fenax mkons JOMKHB HAXOHTHCS TapH(UKALHOHHbIH CITHCOK-YUHTE 16k
H IEHCTBYIOLIEE WITATHOE PACIHCAHHE, YTBEPKICHHbIE HAYATbHHKOM OTe1a obpazoBaHus

4.2. TexHHYECKHIT IACTIOPT IITKOJIBI ABJAETCH OCHOBHEIM JIOKYMEHTOM, B KOTOPOM ,uaercgfg
XApaKTCPUCTHKA 3JaHHS IIKOJBI, BCEX Y4eOHBIX, XO3SHCTBEHHBIX M APYFHX MOMEIICHH .G |
KOMMYyHHKallMii  (BOZONPOBOJA, KAaHAIM3AIMH, OTOILICHHS, OCBEIICHHS, ra3udmxaunn§
panuoduKkarum, TenehOHUIAINH) C IPHIOKEHUEM COOTBETCTBYIOLIHX CXEM.

4.3. KHAra CKJIaiCKOrO y4eTa OCHOBHBIX CPEICTB HCIOJB3YETCA Ul ONEepaTHBHOTG—
yd€Ta OCHOBHBIX CPeICTB (Kpome OMOIHOTEHHBIX NEHHOCTeH) H BemeTcs MaTepHalIbHO
OTBETCTBEHHBIMH JTHLIAMH.

YKkaszaHHas KHUTa XPaHHTCS B YYPEKICHHH MOCTOSHHO.

4.4. VinBeHTapHas KHMra GHGIHOTEYHOTrO ¢Gonna mkomel. B kaxmoit 1mkogeHOM
OHONHOTEKE OIKHBI YUHTHIBATECS CYMMAapHO H HHJIUBHIYaJIbHO B MHBEHTAPHBIX KHUI'axX BCe
IIPOU3BENICHUS MeYaTH, a TaKkKe APYTHE MaTepHaibl, NpHOGPETeHHBIE s 00CITyKHBAHHS
uuTaTenel. EXeroqHo KoamyecTBO W CTOMMOCTH KHHT, 3alHCAHHBIX B HHBEHTAPHYIO KHHIY,
CBEPSIOTCS € NaHHBIMH Oyxrantepun. [leperHBeHTapH3anus GHOIMOTEYHOTO ¢doHza, a Takke
NIEPETIACKa HHBEHTAPHOH KHHUIH 3ampelnaiorca. B oTaensneix ciyuasx NePEeHHBEHTAPU3ALIHS
onna um mepenmcka MHBEHTAapHON KHHIH MOTYT OBITH IIPOU3BEAEHBI ¢ 0COGOro pasperieHus
PaloHHOTO (FOPOJICKOTr0) OTHIENA HAPOIHOTO oOpa3oBaHus.
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